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AGENDA – PREMISES MEETING – HARLYN PRIMARY SCHOOL
Wednesday 18 September 2024 3.15 PM 
Mr Jones’s office
1. Apologies for absence 
2. Minutes of Meeting dated 8 May 2024
3. Matters Arising
a) Fire doors survey May/June
b) Telephone lines for emergency response
c) Management of Contractor Procedures copy from DV
d) Adeptify drive – access for DA
e) Master document register – information from DV for DA
f) Lift maintenance contract – advice from Zurich sought by DA
g) Kitchen inspection – DV to arrange
h) Roof repair/replacement 

4. School Welfare Officer report      
5. School maintenance works update
A) Issues raised at May 2024 meeting
B) Significant non-scheduled repairs
C) Scheduled work completed
D) Ongoing issues

6. Future projects  			
7. Any other business

8. Date of next meeting – 22 January 2025
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